
  

 

Dayton Metropolitan Housing Authority 
400 Wayne Ave. 
P.O. Box 8750  

Dayton, Ohio    45401-8750 
Telephone   (937) 910-7500 

Fax    (937) 910-7689 
Supplemental Instructions to Contractors for Section 3 Compliance  

(sec3-008) 
  

Section 3 is a part of the U.S. Department of Housing and Urban Development (HUD) Act of 1968.  This Act and HUD Regulation 24 CFR Part 
135 ensures that employment and other economic opportunities generated by certain HUD financial assistance shall be directed to public 
housing residents, individuals of low to very low income, and to business concerns that provide economic opportunities to these individuals. 
Current contract is under regulation of 24 CFR part 135.   
 

DMHA Section 3 Goals 
All contractors and subcontractors shall take necessary actions to the greatest extent feasible to meet the following goals. DMHA expects a 
responsive Contractor to show its commitment to and compliance with Section 3 goals on each project as outlined within the below 
requirements and documentation. 

Section 3 Employment Goals 

Contractors and any Tier Subcontractors New Hires and Trainees  Minimum 30% of workforce 

Section 3 Contracting Goals 
Contractors Any Tier Subcontractors (construction) Subcontract Awards  Minimum 10% of the total dollar amount of contract 

Contractors and Any Tier Subcontractors (non-
construction; professional services) Subcontract Awards Minimum 3% of the total dollar amount of contract 

 
DMHA Award Process and Contractor Commitment to Section 3 Goals 

Procurement under the competitive proposals method of procurement (Request for Proposals (RFP)).  

A Request for Proposals (RFP) shall identify all evaluation factors (and their relative importance) to be used to rate proposals. One of the 
evaluation factors shall address both the preference for Section 3 business concerns and the acceptability of the strategy for meeting the greatest 
extent feasible requirement (Section 3 strategy), as disclosed in proposals submitted by all business concerns (Section 3 and non-Section 3 
business concerns). This factor shall provide for a range of 15 to 25 percent of the total number of available points to be set aside for the 
evaluation of these two components. The contract award shall be made to the responsible firm (either Section 3 or non-Section 3 business concern), whose 
proposal is determined most advantageous, considering price and all other factors specified in the RFP. 

Procurement by sealed bids (Invitations for Bids). 

An award shall be made to the qualified Section 3 business with the highest priority ranking and with the lowest responsive bid if that bid:          
 (A) is within the maximum total contract price established in the contracting party's budget for the specific project for which bids are  
       being taken, and 

 (B) is not more than “X” higher than the total bid price of the lowest responsive bid from any responsible  

 x=lesser of: 

When the lowest responsive bid is less than $100,000. 10% of that bid or $9,000. 

When the lowest responsive bid is:  

At least $100,000, but less than $200,000. 9% of that bid, or $16,000. 

At least $200,000, but less than $300,000. 8% of that bid, or $21,000. 

At least $300,000, but less than $400,000. 7% of that bid, or $24,000. 

At least $400,000, but less than $500,000. 6% of that bid, or $25,000. 

At least $500,000, but less than $1 million. 5% of that bid, or $40,000. 

At least $1 million, but less than $2 million. 4% of that bid, or $60,000. 

At least $2 million, but less than $4 million. 3% of that bid, or $80,000. 

At least $4 million, but less than $7 million. 2% of that bid, or $105,000. 

$7 million or more................. 1\1/2\% of the lowest responsive bid, with no dollar limit. 



 

If no responsive bid by a Section 3 business concern meets the requirements above, the contract shall be awarded to a responsible bidder with 
the lowest responsive bid. 

 

Bid/Proposal Phase  
Bidder/offeror not claiming a section 3 preference: 
1. Bidder/offeror not claiming a Section 3 preference during the 

bid/proposal phase shall submit the following forms with their 
bid/offer. Failure to complete, execute, and submit all forms will 
render the bidder/offer non-responsive and their bid/offer will not 
be considered. 

• Form sec3-001b, List of Current (pre-bid) Employees  

• Form sec3-001e, Section 3 Strategy Commitment and 
Compliance Assessment 

2. Bidder/offeror claiming a Section 3 Business Concern 
preference: 
A bidder/offeror claiming a Section 3 Business Concern 
preference must submit Section 3 required certification. To qualify, 
the party wishing to claim a Section 3 preference shall complete 
the following forms and submit them either prior to or with the 
bid/offer for which qualification is sought: 

For all individuals, sole proprietorships, partnerships, 
corporations, or joint ventures with a 51% ownership claiming a 
Section 3 preference 

� Form sec3-001a, Section 3 Business Concern Application 
and all required supporting documentation 

� Form sec3-001b, Section 3 Employee List and all required 
supporting documentation 

� Form sec3-001e, Section 3 Strategy Commitment and 
Compliance Assessment 

For businesses claiming 30% of their current full-time workforce 
qualify as section 3 residents, or within three years of the date of 
first employment with the business concern were section 3 
residents 

� Form sec3-001a, Section 3 Business Concern Application  

� Form sec3-001b, Section 3 Employee List and all required 
supporting documentation 

� Form sec3-001c, Section 3 Contractor or Subcontractor 
Payroll Report completed for each F/T employee who has 
been employed at least one month. This includes all 
employees of the company 

� Form sec3-001e, Section 3 Strategy Commitment and 
Compliance Assessment 

� Form sec3-002a, Section 3 Resident Preference Claim Form 
and all required supporting documentation (to be completed 
for each Section 3 resident claimed in meeting the 30% 
threshold) 

� Form sec3-002b, Section 3 Resident or Employee Household 
Income Certification (to be completed for each Section 3 
resident claimed in meeting the 30% threshold) 

For businesses claiming to subcontract in excess of 25 percent 
of the dollar award of all subcontracts to be awarded to 
business concerns that meet the qualifications set forth in 
paragraphs (1) or (2) above 
� Form sec3-001a, Section 3 Business Concern Application 

and all required supporting documentation for each individual, 
sole proprietorship, partnership, corporation, or joint venture 
claimed on the subcontractor list   

� Form sec3-001b, Section 3 Employee List and all required 
supporting documentation 

� Form sec3-001d, Section 3 Contractor or Subcontractor 
Payroll Report (this list must demonstrate that 25% of the 

total dollar amount of all subcontracts to be awarded to 
Section 3 business concerns)    

� Form sec3-001e, Section 3 Strategy Commitment and 
Compliance Assessment 

� Form sec3-002a, Section 3 Resident Preference Claim Form 
and all required supporting documentation (to be completed 
for each Section 3 owner/employee claiming Section 3 
resident status as a subcontractor) 

� Form sec3-002b, Section 3 Resident or Employee Household 
Income Certification (to be completed for each Section 3 
owner/employee claiming Section 3 resident status as a 
subcontractor) 

For a Section 3 joint venture as an association of business 
concerns, one of which qualifies as a Section 3 business concern, 
formed by written joint venture agreement to engage in and carry out 
a specific business venture. As a part of joint venture, Section 3 
business concern must be: 

1. Responsible for a clearly defined portion of the work to be 
performed and hold management responsibilities in the joint 
venture; and 

2. Performing at least 25 percent of the work and is contractually 
entitled to compensation proportionate to its work. 

If there is any question about the validity of a joint venture, DMHA shall 
request a copy of the joint venture agreement and verify its legitimacy. 

� Form sec3-001a, Section 3 Business Concern Application 
and all required supporting documentation 

� Form sec3-001b, Section 3 Employee List and all required 
supporting documentation 

� Form sec3-001e, Section 3 Strategy Commitment and 
Compliance Assessment 

 
Completing the Section 3 Strategy Commitment  
In completing the Section 3 Strategy Commitment, the bidders/offeror’s 
efforts shall be directed towards identifying methods to achieve 
success under this program, as opposed to documenting the reasons 
why success was not achieved. Some examples of good faith efforts 
include, but are not limited to the following:  

Hiring:  

Target recruitment of DMHA residents for training and employment by 
taking steps such as:  

� Prominently placing a notice of commitments under Section 
3 at the project site or other places where applications for 
training and employment are taken  

� Contacting local job training centers, employment service 
agencies, and community organizations 

� Developing on-the-job training opportunities or participating 
in job training programs 

� Contacting DMHA, DMHA resident councils, DMHA resident 
management corporations, and DMHA residents  

� Contacting DMHA for a list of agencies that may be able to 
provide assistance regarding opportunities for training, 
which can be utilized on this contract 

� Advertising in the local media 

� Keeping a list of Section 3 area residents who apply on their 
own or by referral for available positions  

� Sending to labor organizations or representatives of workers 
with whom the recipient, contractor, or subcontractor has a 



collective bargaining agreement or other understanding, a 
notice about contractual commitments under Section 3  

� Selecting Section 3 area residents, particularly DMHA 
residents, for training and employment positions  

� Providing an ongoing monitoring of the program by the 
contractor and its subcontractors to ensure compliance and 
to identify problems or difficulties in meeting the 
requirements, and implement strategies to overcome the 
problems. Where problems or difficulties in meeting the 
goals are encountered, taking aggressive efforts to rectify 
the matter. Such action shall include, but not be limited to, 
convening a meeting with DMHA to advise it of the problems 
and proposed solutions. DMHA will offer its assistance 
whenever possible.  

Contracting:  

Target recruitment of Section 3 business concerns by taking such steps 
as:  

� Contacting Section 3 business concerns in DMHA’s 
directory  

� Prominently placing a notice of commitment relative to 
Section 3 contracting at the project site and other 
appropriate places  

� Contacting DMHA for a list of certified firms 

� Contacting other organizations which might be helpful in 
identifying Section 3 business concerns  

� Advertising in the local media  

� Dividing total work into smaller sub-tasks (i.e. by floor)  

� Using multiple firms for the same type of work (i.e. two drywall 
subcontractors or several plumbing suppliers)  

� If necessary to meet the program objectives, exercising 
flexibility in utilizing Section 3 business concerns in other or 
additional areas than initially proposed  

� Providing ongoing monitoring of the program by the 
contractor and its subcontractors to ensure compliance and to 
identify problems or difficulties in meeting the requirements, 
and implement strategies to overcome the problems. Where 
problems or difficulties in meeting the goals are encountered, 
take aggressive efforts to rectify the matter. Such action shall 
include, but not be limited to convening a meeting with DMHA 
to advise it of the problems and proposed solutions. DMHA 
will offer its assistance whenever possible. 

Pre-Award Phase 

Subsequent to the submission of bids/proposals, but prior to contract 
award, contractors may be requested to provide additional 
information regarding the submissions required in the Bid/Proposal 
Phase. Such requests may be made in instances where the 
contractor does not show sufficient detail in its required Section 3 
Strategy Commitment, where the contractor’s required submissions 
do not reflect achievement of the minimum stated goals, where the 
contractor has not identified the name of the Section 3 

subcontractor(s) in the required submissions, or where it is deemed 
necessary by DMHA’s Contracting Officer.  

Contract Award Phase 

As a condition of contract award, the contractor shall be required to 
enter into a Section 3 Memorandum of Understanding delineating the 
“greatest extent feasible” efforts required of the contractor during the 
term of the contract. Form sec3-009, Section 3 Memorandum of 
Understanding shall be used. 

Contract Performance Phase 

DMHA shall monitor and evaluate the contractor’s Section 3 
compliance towards achieving the numerical goals relative to Section 
3 employment, training, and contracting on a monthly basis 
throughout the contract period. The contractor shall be responsible 
for providing the following reports to DMHA, which shall be submitted 
no later than 4:30 p.m., on the first business day of each month 
throughout the contract period:  

� Form sec3-010, Contractor’s Section 3 Employment and 
Training Compliance Report  

The contractor shall also ensure that for each Section 3 resident 
hired, form sec3-002a, Section 3 Resident Preference Claim and 
form sec3-002b, Section 3 Resident or Employee Household Income 
Certification are completed and submitted to DMHA. These forms 
shall be completed by the resident and submitted to DMHA by the 
contractor with the monthly reports listed above.  

The contractor shall be responsible for monitoring the compliance of 
any tier subcontractors. In doing so, the contractor shall require 
monthly reports from its lower tier subcontractors in the formats 
provided.  

Determination of Compliance 
Contractors and their subcontractors may demonstrate compliance 
with Section 3 by meeting the commitments stated on the Form 
sec3-001e, Section 3 Strategy Commitment and Compliance 
Assessment and by meeting the employment and contracting 
numerical goals set forth above. Contractors who do not meet their 
commitment shall have the burden of demonstrating through the 
submission of supporting documentation why it was not 
feasible to meet the numerical goals. It is expected that 
contractors who put forth a good faith effort will be successful in 
meeting the goals relative to Section 3 employment and contracting.  

Effects of Non-Compliance 
Contractors that do not meet the numerical goals set forth herein 
have the burden of demonstrating why it was not feasible to meet the 
goals. DMHA shall consider documentation provided by the 
contractor evidencing impediments encountered despite actions 
taken to comply. Such evidence shall be subject to the satisfaction of 
DMHA. The documentation may be subject to the examination of 
DMHA’s Board of Commissioners prior to the award of any future 
contract awards. Contractors found not to be in compliance with 
the provisions of Section 3 may be deemed ineligible for future 
contract awards with DMHA or at least be subject to business 
suspension from doing business with DMHA for one to three 
years.   

                       

 
For complete set of forms please visit: http://www.dmha.org/doing-business-with-dmha/section-3-overview/section-3.html 

For any questions on Section 3, please e-mail compliance@dmha.org or mail 
Section 3 Compliance Office 

400 Wayne Avenue 
Dayton Oh 45410-1106 

 
Telephone: 937-910-7617 

Fax: 937-910-7689 
 
 
 
 



Section 3 Clause (Must Review and Sign) 
 

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing and Urban Development 
Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of section 3 is to ensure that employment and other economic 
opportunities generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be 
directed to low- and very low-income persons, particularly persons who are recipients of HUD assistance for housing. 

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which implement section 3. As evidenced 
by their execution of this contract, the parties to this contract certify that they are under no contractual or other impediment that 
would prevent them from complying with the part 135 regulations. 

C. The contractor agrees to send to each labor organization or representative of workers with which the contractor has a collective 
bargaining agreement or other understanding, if any, a notice advising the labor organization or workers’ representative of the 
contractor's commitments under this section 3 clause, and will post copies of the notice in conspicuous places at the work site 
where both employees and applicants for training and employment positions can see the notice. The notice shall describe the 
section 3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location of the person(s) taking applications for each of the positions; and 
the anticipated date the work shall begin. 

D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance with regulations in 24 CFR part 
135, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this section 3 clause, 
upon a finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The contractor will not subcontract with 
any subcontractor where the contractor has notice or knowledge that the subcontractor has been found in violation of the 
regulations in 24 CFR part 135. 

E. The contractor will certify that any vacant employment positions, including training positions, that are filled (1) after the contractor 
is selected but before the contract is executed, and (2) with persons other than those to whom the regulations of 24 CFR part 135 
require employment opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 CFR part 135. 

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

G. In the event of a determination by the Executive Director or his/her designee that the Contractor is not in compliance with the 
section 3 clause or any rule, regulation, or report submission requirements of the DMHA, this contract may be canceled, 
terminated, or suspended in whole or in part, and the Contractor may be declared ineligible for further DMHA contracts for a 
period of one to three years. 

 

Contractor’s Signature____________________________                          Date________________ 



 

 

Dayton Metropolitan Housing Authority 
400 Wayne Ave. 
P.O. Box 8750  

Dayton, Ohio    45401-8750 
Telephone   (937) 910-7500 

Fax    (937) 910-7689  
   

Section 3 Business Concern Application (Must be completed with valid Bid/Proposal) 
 
The purpose of Section 3 is to ensure that economic opportunities generated by certain HUD funded projects shall, to the greatest 
extent feasible, and consistent with existing Federal and State laws, be directed to low- and very low-income persons  (particularly 
those receiving assistance for housing), and to the businesses that provide economic opportunities to these persons. Section 3 is 
race and gender neutral. The preference is income and location based.  

Use guidelines on page 3 to determine if your business or any of your subcontractors qualify for Section 3 status  

NAME OF BUSINESS:   ______________________________________________________________________________                  

ADDRESS OF BUSINEES:  ___________________________________________________________________________                  

TELEPHONE NUMBER: ________________________________ FAX NUMBER: ________________________________ 

CELLULAR NUMBER: ____________________________EMAIL ADDRESS: ____________________________________ 

CONTACT PERSON: _____________________________________ TITLE: _____________________________________ 

1. TYPE OF BUSINESS (Check Applicable Status) 

� Corporation   � Partnership 

� Sole Proprietorship  � Joint Venture 

Ethnicity: ____________ Gender: ______________ Federal Employer Identification Number/SSN_____________________ 

2. CHECK AND ATTACH ALL THAT APPLY 

�  

 

If corporation, statement from Secretary of State 
showing firm is current with annual fees or provide 
copy of cancelled check. 

� Sole Owner (If Applicable) 

 

� List of Owners/Stockholders and ownership 
percentage (%) of each 

� Partnership or Joint Venture Agreement 

� Business Occupational License   

 

3. CHECK WHERE APPLICABLE  

(ALL FORMS CAN BE OBTAINED AT http://www.dmha.org/doing-business-with-dmha/section-3-overview/section-3.html) 

� I am an individual, sole proprietorship, partnership, corporation or joint venture NOT claiming a Section 3 preference 
(please check Section 3 resident/business definitions and income guidelines*** at the end of this document prior to selecting 
this option).  

� Prime Contractor submit: Form sec3-001b, List of Current (pre-bid) Employees  

� Prime Contractor submit:  Form sec3-001e, Section 3 Strategy Commitment and Compliance Assessment 

 

I am an individual, sole proprietorship, partnership, corporation or joint venture claiming a Section 3 preference as: 

� (1) An individual, sole proprietorship, partnership, corporation or joint venture that has a 51% ownership 
by a Section 3 qualified individual (see guidelines on the page 3). 

 � Prime Contractor submit:  Form sec3-001a, Section 3 Business Concern Application (this form)  and all 
required supporting documentation. 

 � Prime Contractor submit:  Form sec3-001b, Section 3 Employee List 

 � For the Owner claiming 51% or more Ownership submit: Form sec3-002a, Section 3 Resident Preference 
Claim Form and all required supporting documentation (to be completed for each section 3 resident claimed in 



meeting the 30% threshold)  

 � 
For the Owner claiming 51% or more Ownership submit: Form sec3-002b, Section 3 Resident or Employee 
Household Income Certification (to be completed for each section 3 resident claimed in meeting the 30% 
threshold) 

   

� 
 (2) A business claiming 30% of current full-time workforce qualify as section 3 residents, or within three 
years of the date of first employment with the business concern were section 3 residents see guidelines on 
the page 3). 

 � Prime Contractor submit:  Form sec3-001a, Section 3 Business Concern Application (this form) and all 
required supporting documentation. 

 � Prime Contractor submit:  Form sec3-001b, Section 3 Business Employee List and all required supporting 
documentation 

 � 
Prime Contractor submit:  Form sec3-001c, Section 3 Business Contractor or Subcontractor Payroll Report 
Complete for each F/T employee who has been employed at least one month. (this includes all employees of 
the company)  

 � 
For each Section 3 Employee submit: Form sec3-002a, Section 3 Resident Preference Claim Form and all 
required supporting documentation (to be completed for each section 3 resident claimed in meeting the 30% 
threshold)  

 � For each Section 3 Employee submit: Form sec3-002b, Section 3 Resident or Employee Household Income 
Certification (to be completed for each section 3 resident claimed in meeting the 30% threshold) 

   

� 
(3) A business claiming to subcontract in excess of 25 percent of the dollar award of all subcontracts to be 
awarded to business concerns that meet the qualifications set forth in paragraphs (1) or (2) above 
(including Join Venture). 

 � Prime Contractor submit:  Form sec3-001a, Section 3 Business Concern Application  (this form) and all 
required supporting documentation completed by the prime contractor 

 � Prime Contractor submit:  Form sec3-001b, Section 3 Employee List and all required supporting 
documentation completed by the prime contractor 

 � 
Prime Contractor submit:  Form sec3-001d, Section 3 Contractor or Subcontractor Report (this list must 
demonstrate that 25% of the total dollar award of all subcontracts to be awarded to Section 3 business 
concerns). 

 
� For each Section 3 Subcontract submit: Form sec3-001a, Section 3 Business Concern Application and all 

required supporting documentation for each individual, sole proprietorship, partnership, corporation or joint 
venture claimed on the subcontractor list.  

 
� For each Section 3 Subcontract submit: Form sec3-002a, Section 3 Resident Preference Claim Form and all 

required supporting documentation (to be completed for each section 3 owner/employee claiming Section 3 
resident status as a subcontractor) 

 
� For each Section 3 Subcontract submit: Form sec3-002b, Section 3 Resident or Employee Household Income 

Certification (to be completed for each section 3 owner/employee claiming Section 3 resident status as a 
subcontractor) 

 � For each Section 3 Subcontract submit: Form sec3-001b, Section 3 Business Employee List and all required 
supporting documentation completed by each subcontractor 

I certify to the best of my knowledge that the information contained here within, and the documents attached, is true and 
correct. 

CORPORATE SEAL 

PRINT NAME: _____________________________________SIGNATURE________________________________________ 
TITLE: ___________________________________________ DATE: _________________ 

FOR OFFICE USE ONLY: 
Date Received: _______________ Initial Application Reviewed by: ________________________________________ 

Final Application Reviewed by: _________________________________Approval Status: Approved  �         Denied � 

 



Why Certify as a Section 3 Business: 
 
 1) Receive preference during the bidding/proposal process (see guidelines on the first page of Supplemental 
Instructions to Contractors for Section 3 Compliance) 
 2) Gain more business opportunities with governmental entities and private sector companies that support   
economic development goals. 

3) Boost your business growth and service/product output  
 

Individuals who qualify as Section 3 residents: 
 
A person must meet one of the following definitions to qualify as a Section 3 resident.  This person must be: 
 
a. a public housing resident; or 
b. an individual who resides in the metropolitan area where the Section 3 assistance is being expended (i.e. Montgomery county) 

and who is: 
1. low income; or 
2. very low income; or 

c. a person seeking the training and employment preference provided by Section 3; 
d. a person receiving unemployment benefits or other government subsidies; 
e. returning veterans, recent college or vocational school graduates, women in non-traditional careers.  

Note: Persons in categories c, d, e must fall within low- and very low-income guidelines specified below. 
 
What defines a person of low and very low income? 

 
A person of low-income, as defined in Section 3(b)(2) of the 1937 Housing Act (42 USC 1437a (b)(2)) and 24 Code of Federal 
Regulations (CFR) part 135 of HUD regulations, means families (including single persons) whose incomes do not exceed 80% of 
the median income for the area. 

 
A person of very low-income, as defined in Section 3(b)(2) of the 1937 Housing Act (42 USC 1437a (b)(2)) and 24 Code of 
Federal Regulations (CFR) part 135 of HUD regulations, means families (including single persons) whose incomes do not exceed 
50% of the median income for the area. 
 
CHART 1 

# IN HOUSEHOLD 1 PERSON 2 PERSONS 3 PERSONS 4 PERSONS 5 PERSONS 6 
PERSONS 

7 
PERSONS 

8 
PERSONS 

Very Low-Income $21,500 $24,550 $27,650 $30,700 $33,150 $35,600 $38,050 $40,500 
Low-Income $34,400 $39,300 $44,200 $49,100 $53,050 $57,000 $60,900 $64,850 

  *2010 Median Family Income for Ohio:  $61,400 (www.huduser.org) 
If you do not wish to use employees’ annual salaries to determine whether they meet criteria as a Section 3 resident, you can use 
their hourly wages to determine their eligibility, also. 
 
CHART 2 

# IN HOUSEHOLD 1 PERSON 2 PERSONS 3 PERSONS 4 PERSONS 5 PERSONS 6 
PERSONS 

7 
PERSONS 

8 
PERSONS 

VERY LOW-
INCOME 

$10.34 $11.80 $13.29 $14.76 $15.93 $17.11 $18.29 $19.47 

LOW-INCOME $16.53 $18.89 $21.25 $23.61 $25.50 $27.40 $29.29 $31.18 
*Note:  Hourly rates were calculated by dividing each of the salaries in Chart 1 by the total number of work hours in a year (i.e.      
$61,400/2,080 = $29.52) 

In order to determine the number of members an employee has within their household, you may utilize personnel records such as 
tax records and/or other payroll data (i.e., state and federal exemptions), insurance/beneficiary records or emergency contact 
persons provided by the employee. 

 
A Section 3 Business Concern is a business concern: 

1) That is 51% or more owned by a Section 3 resident; or 
2) Whose permanent, full-time employees include persons, at least 30% of whom are currently Section 3 residents, or within 3 years of the 

date of the first employment with the business concern have been Section 3 residents; or 
3) That provides evidence of a commitment to subcontract in excess of 25% of the dollar award of all subcontracts to a business concern 

that meets the qualifications in paragraph 1) or 2) above. 
4) When it is formed as a part of a Section 3 joint venture. In this venture Section 3 business concern should: 

- Be responsible for a clearly defined portion of the work to be performed and hold management responsibilities; and 

- Perform at least 25 percent of the work and is contractually entitled to compensation proportionate to its work. 



 
Please provide the following information on each intended SECTION 3 subcontractor:  
(Attach a separate sheet if necessary) 
 

 
Name 

 
Address Phone # 

 
Amount of  
Subcontract 

Section 3 
Preference; Y/N 

 
 
 

 
  

 
  

 
 
 

 
  

 
  

 
 
 

 
  

 
  

 
APPLICATION CERTIFICATION 
Title 18, Section 1001 of the U.S. Code states that any person who knowingly and willingly makes or 
uses a document or writing containing any false, fictitious, fraudulent statement or entity, in any matter 
within the jurisdiction of any department or agency of the United States, shall be fined not more than 
$10,000 or imprisoned for not more than five years, or both.  The undersigned fully understands that 
false statements or information are punishable under Federal and State Law, and that the business may 
be removed from the Dayton Metropolitan Housing Authority (DMHA) vendor list for false statements 
of information.  The undersigned also realizes that DMHA may verify any information provided by the 
vendor within this Section 3 Business Certification Form.  
 
 The vendor hereby waives and releases any right the vendor may have or assert against the Dayton 
Metropolitan Housing Authority by virtue of its reliance on information provided by outside 
investigatory or informational agencies.  Vendor acknowledges that DMHA will include the business 
(if applicable) within its database for the applicable Section 3 category.  Such information may be 
submitted to other vendors as a form or reference the vendor may utilize in order to meet its DMHA 
Section 3 requirements.  Nothing contained with this Section 3 Certification Form is to be interpreted as 
a promise by Dayton Metropolitan Housing Authority to contract with the vendor. 
 

 
__________________________________________________________________________________                      

(Name of Corporation)                   
 
 

Signature of Authorized Representative                   
 

By:__________________________________________________________________________ 
(Please Print Name of Above Signed Representative) 

 
Title:                                                                   _ 

 



 
 

 
SECTION 3 NARRATIVE ACTION PLAN 

 (MUST BE SUBMITTED WITH THE VALID BID/PROPOSAL) 
 
 

Please outline your strategy in complying with Section 3 contracting and hiring goals. 
 
 

I. Overview 
 
� Description of the project's work detail 
� Proposed contracting opportunities for Section 3 businesses 
� Proposed positions for new hires (job description, if available) 

 
 
 
 
 

 II. Describe how your company will advertise contracting opportunities and open positions 
 
 
 
 
 

III. Implementation Schedule 
 

o Provide an overview of the activities involved in executing Section 3 plan (ex. 
hiring/contracting process and benchmarking, expanding the pool of candidates for a 
new position or a contract by contacting DMHA and/or job and training 
organizations in the community to identify qualified individuals and business 
concerns, etc.). 

 
 
 
 
 

IV. Are there any other creative or innovative ideas your company would like to implement in 
order to fulfill your Section 3 compliance obligations?  If yes, please describe. 
 
 
 
 
 

V. Can your company provide training opportunities for public housing residents as an option 
for meeting your Section 3 requirements?  If yes, provide an overview of your training plan. 

 
 
 
 

 


